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lmposta di bollo assolta in modo
virtuale. Autorizzazione
dell'Agenzia delle Entrate, Ufficio
locale di Pavia, numero l del
22/LtlzOOt.

STUD'ES & Gí,F'F,EF.S

UNIVERSIT À
DI PAVIA

RECRTJITMENT AND PROMOTION

AGREEMENT

by and between

t'he Uuiversity of Pavia, rcplesented by thc Rector, Prol. Francesco Svelto, and located in Pavia, Italy, Corso Strada

Nuova ó5, hereinalìer rel'elred to as ''UNIPAVIA"

And

The STUDIBS & CAREERS (LLC STUDTES), r'epresented by Mrs. Olga Svetlichnaya, Ceneral Director', located in:

I I5I I4. Moscorv, Russia, Letnikovskaya street 16, of1ice I003, heleinallel ref'erred to as the "Recruiter"

WFIEREAS

a) Thc Rccruiter declales, represents and walrants that it has broad cxpertise and know-how to search, select and

rccluit eligible students in Russian Federatlon, Kazakhstan (hereinafter referred to as the Territory) who are

ol rnight be interested and eligible to enlol in UNIPAVIA deglee programs;

b) Thc Recruiter declares. r'epresents and warrants that it has caref'ully reviewed and understood UNIPAVIA set of
rules and regulations (hereinalìer rel'erretl to as "UNIPAVIA internal Iegulations") which is an integral part of
the plesent Agleement (see Attèchment I )

c) Thc Recruiter declales, r'epresents aud warmuts that it has all requilernents described in UNIPAVIA internal
regulations and that it shall stlictly adhere to the related provisions, at all times, while performing the activities
hereunder; i

d) 'l-he Recruiter declares. l'epresents and warrants that it has the necessary authority and capacity to enter into this
Aglccment;

c) tJNIPAVIA. in consideration ol'the above declarations, representations and warlanties, wishcs to stipulate a

oontl'act rvith the Recruiter. on a non-exclusive basis, ttl prrvide serviccs relating to the rccruitment of students
in the'l'elritory, as desclibed in the fbllowing alticles. The Recruiter wishes to accept such appointment on the
terrns and conditions outlined in this Agleement.

Non si dispone la firma originale

della controparte Perché ha

trasmesso il contratto via email
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NOW Tl-IEREFORE in consideration olthe rnutual ternrs and covenants herein provicled, the Parties hereto agrce as
tbllows:

Article l Engagement and duties of Recruiter

l.t I.JNIPAVIA hereby appoints the Recruiter', and the Recruitcr acccpts such appointnrcnt. in ordcr to r.cq.uit
international students in thc tbllor,ving countl'y: Russian Fetleration, Kaz-akhstan (her.einatìer.rctèrrecl to as
the'lerritory),
It is understood that the Recruitel shall not have any exclusive right on the 1'crr.itory uncler tlris Agrccmcnt
and UNIPAVIA shall be llce kl appoint any other entity and/ol to perfbrnr directly the activities ol'ielection
and recruitment of students in the Territory. UNIPAVIA reservcs the right to prevent the Recruiter lì.ont
perfolming its activities in certain UnivelsitieVschools/Areas within the "ler.r.itory.

1,2 l'he activities the Recruiter undefiakes to perRrrm are listed hereunder'. including, but not limited to

A. Actively promoting and rccruiting suitable students lor UNIPAVIA dcgr.ce programs rvith intcgritl
and accuracy, using only promotional nraterial plovided by UNf PAVIA or available on UNIPAVIA
website;

B. Replying to inquiries by prospective students regarding:

UNI PAVIA's degree programs;

Coume fèes and scholarships opportunitics;
Thc minimum level of'language protìciency (ltalian and/ol English. as appropriate) and the
educational qualitìcations rcquired ftrl adnrission;
University lbcilities, campuses, equipment arrd learning resources:
Accommodation in ltaly and the average cost of'living;
Visa requirements of the Italian Embassy in the'I'ellitory to be rnet by students;

Ensuring that prospective students comply with UNIPAVIA adrnission requirements and proccdurc
including the submission of application matelials and relevant. certified documents:

Exhaustively inforrning the str.rdents about courses of'lered by UNIPAVIA, benefits and lcarning
outcomes which they will entail;

Providing its statT with adequate training to ensure they understand all relevant aspects ol'
UNIPAVIA policies and practices, as rvell as courses, services and the ltalian legulations in ellect;

Assisting successf'ul applicants to obtain the necessary travel documents and other documents;

Facilitating comrnunication between prospective students and UNIPAVIA as appropr.iate;

Assisting UNIPAVIA stafTduling assessnlent procedures (i.e. requilements check) and to hol(l
interviews and infìrlrnation sessions as requiredt

Sending appropliate stalf to visit UNIPAVIA campus to f'nrniliarize thernselves with it at least once
every two yeals; alternatively, allowing UNIPAVIA staf'f' b visit Recruiter's I'lQ on a regular basis.

Reporting to UNIPAVIA staf-lon the Recruiter's ptomotional activities and its success in recruiting
students to UNIPAVIA on an annual basis and in writing:

Reporting to UNIPAVIA in wliting flom time to tinre at UNIPAVIA request, on relevant marketing
and student recruitment intelligence;

Advising students that they are required to provide an addless other than the Recruiter's address;

Ensuring that student's primary purpose for coming to ltaly on a student Visa is to study;

N. Duly informing students holding passports f'rom non-EU Countries that they nrust possess valicl
health insurance to obtain theil Visa and stay pelnrit. Furthcr details about ltalian health insurancc
options rvould be provided later on by the Recruitcr. rvho shall lely on fìrst-hand infirlmation b1,

UNIPAVIA statî
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o. [)uly int'onning studcnts that course tèe does not irrclude any cost related to accommodation, meals,

transportatioll and any othet'similal cost which shall be borne by the students;

Duly intirlrning studcnls tlrat UNIPAVIA will provide inforrnation and assistance to help students

tind quality ancl suitable accornnrodation rvhose costs will be entirely bolne by tlre students;

UNIPAVIA has no obligation to lìnd accommodation directly on behalf of thc studcnts.

P

1.3

1.4 ln carrying out its duties and obligations hereunder, the Recruitel shall:

A. Conduct its business in accoldance to the highest business and ethical standards;

t.6

L',l

1.8

A.

B.

C.

D.

E.

a Explain that tinal clccision on admission is made by L.INIPAVIA. The Recruiter shall not represcnt

that they have clecision-making authorization in this respect.

The Rccluiter shall rcfrain from any behaviour, act or omission which could be detrimental to the

accornplishment of thc duties hereunder, and shall not, without límitation:

make any inacculatc claims ol association of UNIPAVIA with any other education provider;

make any f'alse or rnisleading comparisons with any other education plovider;

rrake inaccurate clairns regarding study and class attendance requit'ements;

disclose to any thircl party any details of this Agreement. including but not limited to the {ìnancial

remuneration aglecd with UN IPAVIA;

collect any tèes and/or charges payable to UNII'AVIA by a prospective student or deduct any

amount fiom such f'ccs and/or chargcs;

gir.e inaccurate inlìumation to a prospective student as to the lees payable to UNIPAVIA;

publish and prornote UNIPAVIA courses at plices other than those approved by L,lNlPAVlA. Any
additional fee which may arise must be clearly explained by the Rect'uiter and must be previously

approved by LINIPAVIA.

F.

G

Refiain trom any act or omission which may adversely aflect the business, reputation or goodwill
oIUNIPAVIA:

Otherrvise comply rvith all reasonable and lalvf'ul directions and instructions of UNIPAVIA;

Declare if internalional students are charged with any additional payment fìlr the perlbrmed services
(i.e. initial counsclling. assistance with visa application, housing, language courses, etc.).

All publications, plontotional and otherwise, and all rnaterials naming or lefèrring to UNIPAVIA which the

Recruiter uses shall be subnritted to UNIPAVIA for leview and consent prior to public release.

The Recluitel must not rnisrcpresent any aspect of UNIPAVIA coulses and/ol deglee programs ol the

benetits anrJ learning outconles to students in undeltaking thetn,

'l'he lìecruitel acknorvlcdges that UNll'AVIA is not required to enrol any prospective student lecruited by

the Recruitel and tnust not ntake any representations to the contrary.
The recruiter shall cornply with Attachment I which outlines UNIPAVIA's plinciples govelning the

organisation and delivery of the admission process for new intelnatíonal students.

Upon request olUNlPAVIA, the Recruitel agrees to provide UNIPAVIA rvith brochures, inflormation and

materials regarding Univelsities in the Territory fìrr the purpose olimplementing outbound study and tlaining
progran'ìs.

B.

C.

D.

t.5
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Article 2. Responsibilities of UNIPAVIA

UNIPAVIA shall

A provide the Recruiter with all necessary policies. calenclars, registration guidcs. health rcquircrncnts
for students and other information that the Rect'uiter may rcasonably require to provide the services.
ln addition. and whele available, LINIPAVIA shall provide the Reo'uitel with postels, phorographs
and video materials pertaining to UNIPAVIA activities;

B within a timely mannet', notity thc Rcct'uitcl ol' the acccptance or re.iection of applications tirr
UNIPAVIA plovided by the Recluiteu UNIPAVIA has no obligations in accepting students selccrecl
by the Recruiter if they do not meet UNIPAVIA standards and r.cquirernents;

tequqst to visit the Recruiter and the Recruitel oflìce plemises upon reasonable notice to carrv out
monitoring and evaluation activities.

Article 3. Remuneretion

3.t For each student successlully enrolled in a UNIPAVIA undergraduate, graduate or fbunclation year plogt'an'l
as a result of the performance of the Recruiter of its obligations under this agreement, UNIPAVIA will pay
the Recruiter a commission in Euros, as set out in Attachrnent 2 and according to the cap lvhich will be agleed
via email each year.

For the purposes ofthis Agreement, the Recruiter lvill be regarded as having recruited a student whcn all thc
follorving conditions are met:

Student must have previously submitted an application on UNlt'}AVlA's application poltal ancl. irr

case of positive evaluation by the University Adrnission Oflìce or program committee . arc tegularl),
enrolled in a UNIPAVIA program for the first time.

Students must have been labeled with recruiter"s tracker on UNIPAVIA's application poltal by 3 lr
August of tlre current year. (the tracker is assigned by UNIPAVIA to the recruitel once this contr.act
has been signed by both palties). For applications that have to be submitted on tlifl'erent portals. the
recruiter will agree on the tracking with UNIPAVIA.

Students must have obtained the visa for study purpose by 30th November (ie 30 November 2021
for enrollment in the academic year2023-24) or later according to the dccision olthe Admission
office or Program Committee. ln case that the ltalian authorities dclay issuing the visa, recruiter
should notify the situation to UNIPAVIA.

3.3 UNIPAVIA and the Recruiter agree that the cornrnission r'èf'erred to in clause 3.I will be paitl

A. only whether all thc conditions retèrred in clause 3.2 are met;

in Euros;

upon receipt of an appropriate invoice submitted by the Recruiter to UNIPAVIA. The invoice rvill be
sent annually to University of Pavia - lnternational Ol'îìce in duc tirne, plefèrably by the end of
November;

Each invoice must

A. enclose the list of students for whom commission is claimed. The list must include the fbllorving
information: full name of the student, date of birth, the name olthe deglee program enrolled in antl
student's UNIPAVIA matl'iculation number';

B. specily the banking in I'ormation to complete the translèr'ol f'untls. i.e. account number, nanre and address
olthe bank.

C

3.2

a

B.

c.

lllìivcllsità di Pavia - Strada Nuova (r5, 27 I 00 l'avia - r39 0382 984090 - aqen(sftDunipv.it - neb-en.unrpv it/



Article 4. Expenses

Tlre recruiter acknorvledges that UNIPAVIA is not lesponsible fbr the Recruiter's expenditures in connection

.tr,r nralketing or promotional campaigns. IJNIPAVIA rvill recognize [o the Recruiter solely those expenditurcs
that tINIPAVf A has asked lìl'with a plior, rvritten approval.

The Rccluitel is solely responsible fbl making any arrangements and tbr paying any and all expenses incurucd
in connection to providing thc scrvices as set out in article l, including, without limitation, expenses relating
to space, f'acilities, equiprnent, rnatelials, telephonc. ofîce supplies, docurnent copying, and postage.

Article 5. Nature of relationship

l'hc Recruiter will perfbrm its activities under this Agreement without any representation
mandate tbL UNIPAVIA; the activities perlbrmed by the Recruitel will flall exclusively within the Recruiter's

.iurisdiction as only the Recruiter rvill be responsible fol thent. To this purpose, the Recruiter will not hold
UNIPAVIA accountable firl any'l'hird Party claim and/ol demands which may arise under the present
Agreement.

With the pl'esent Agreenrent the Recruitel will not establish any kind of employment, agency or intermediary
business relationship, as the Recluiter will perform its activities independently and in complete autonomy
with legalds to UNIPAVIA,

The Recluiter will have no authority to use the UNIPAVIA name and/or logo, except for those cases duly
authorizcd by UNIPAVIA and tbr pronrotional and recluittnent purposes set fotth in this Agreement.

Uporr cornpletion of the activities in connection to this Agrcement both the Recluiter and UNIPAVIA shall
keep conlidentiality rvith respect to the collection, use and disclosure ofrecords and information concerning
the students and the countcrpal'ty.
The Recruitel shall conrply rvith UNIPAVIA rules and directions with lespeot to safleguarding or ensuring
the confìdentiality of said materials.
The Recruiter will do all that is necessary and rcasonable to prevent unauthorized disclosure. use or sale of
thc rnaterials.

Article 7. Indemnity

The Recluitel will beal the entire costs and expenses in the explanation of this Agreement, including, but not
lìnrited to. bad debt expenscs, commissions, and withholding taxes, without demanding anythìng tìom
UNIPAVIA.

5.2

s.3

4.t

4.2

5.t

7.1

7.2

7.3

A rticle 6. Confidential information

ln no event UNIPAVIA rvill be liable f'or any expenses incurred by the Recruiter unless UNIPAVIA has

specifically agreed to paying such cxpcnses in rvriting.

The Recluitel must indcmnity UNIPAVIA against all expenses, losses, damages and costs that UNIPAVIA
may sustain or incur as a result, whether directly ol indirectly ofì

. anY bleach olthis Aglecment by the Recruiter;

any loss ofor damage to propelty or injury or death ofany person caused by any negligent a{rt or omission
or willf'ul misconduct by the Recruiter or theil ot'fìcels, employees or subcontractors in pelfblming the
services set out in this Agleement.

a
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Article 8. Valldity and Termination

8.t The present Agreement will come into eff'ect upon signing by both Parties. -lhe Parties consent to this

. . .. Agreement being prepared in English and understand that the English velsion shall be authoritative.

8.2 Unless terminated earlier, this Agreement will remain in eff'ect lol a peliod of-:

E one (l) year;

fl two (2) year;

X three (3) year;

At the end olthis period, it will be renewed in writing.

Each Party has the right to terminate the present Agreement unilnterally, in every moment bef'ore the expily
date, by written notice to the other Party. The unilatelal telmination rvill come into lìl'ce three (3) nronths
after the date of the written notice. Such a notice of termination shall not allèct the commitments alleady
entered into until the date ol'the notice.

lf the Recruitcr does not perlorm the duties set lorth in this Agleenrent, UNll)AVIA can terminatc the
Agreement unilaterally, with immediate efTect if:

o the Requiter has t'ailed to comply with any substantive term or condition ol'this Agreement. including
without limitation confidentiality, payments, expenses, etc.; or

Ò in reasonable opinion of UNIPAVIA, thc services provided by the Recluiter are unsatisfàctory,
inadequate or ale implopelly plovided; or

. the Recruiter is dissolved, becomes bankrupt ol is insolvent; or'

o UNIPAVIA realizes that the Recruiter is or has been involved in unlàil practices, including deliberately
recruiting international students who do not meet the educational requircments of UNIPAVIA; or

o UNIPAVIA realizes that the Recruiter is behaving in a negligent, careless or incompetent manner, ol is

involved in false, misleading or unethical advet'tising and recruitment. including activities that can
damage the good name of UNIPAVIA.

8.5 Upon expiration or termination oflthis Agreemcnt, thc Recluitcr shall cease to provide the services.
All student applications received up to the date of termination or expilation and all prornotional nraterials
supplied by UNIPAVIA shall be returnecl to UNIPAVIA by rcgistercd mail or courier.

Article 9. Notices

Any notice ol other communication required to be given under this Agreement shall be given in 'uvliting and

sent to the tbllowing address:

if to UNIPAVIA: to the attention ol International Relations - agents@unipv.it
Address: Colso Carlo Alberto 7 -27100 Pavia (PV) - l'fAl,Y
Tel: +39 0382 984090

if to Recruiter' - to the attention ol Mrs.Olga Svetlichnaya - Cenelal Dilector -
o, ust.vu gova/.íf stud i esa ndcareers.com
Address: I l5l 14, Moscow, Russia. Letnikovskaya street 16, of'fice 1003

Article 10. Amendments

The contents of this Agreemcnt mfly be amended or modified only in writing ancl by mutual conscnt ol'the
Palties.

8.J

8.4
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Article I l. Assignment

Except as otherrvise plovided tbr hercin, the Rccruiter shall not be entitled to assign any right or obtigation
conlerred by this Agreement atrd may not appoint sub-contraotors, agents ot'similar representatives tbr the
activities undel this Agreement, without the wlitten conssnt of UNIPAVIA.

Notwithstanding any subcontract, the Recruiter remains fully responsible ftr perfbrming its obligations urrcler
this Agreement.'lhis Agleonent shall be binding upon the successors and assignees ofthe Recruiter.

Article 12. Entire Agreement

This Agleernent and the Attachments contain the entire agreement between the Parties and supersedes all
pt'cvious comrnunications, whether oral ol w'itten, between the Parties, including any plevious agreement or
undelstanding.
There are no undertakings. replesentations or promises, expre.s.s ol implied, other than those contained in this
Agreenrent.

Alticlc 13. Governlng lnw and jurisdlction

This Agleemcnt shall be governed by and constlued in accordance to the laws of'ttaly.
In perfbrming theil duties tln behallof UNIPAVIA the Recruitct agrees to comply with all requirements of
Italian law.
The Palties agree to settle amicably any dispute arising frorn or in connection to this Agreement.
ln the event that the disagreement cannot be lesolved, the Parties agree to submit the issue(s) to the
exclusive .iulisdiction of the Courts of Pavia, Italy.

IN WITNESS OF WHEREOF this Agreement has been duly executed by the Parties.

r t.l

I1.2

Signed f'or and on behalf ofl Signed tbl and on behalfof

Recruiter
STUD|BS & CAREERS (LLC STUDTES)

University of Pavia

Name
Mrs. Olga Svetlichnaya

Name

Prof. Francesco Svelto

Title.
Gencrnl director'

Title
Rector

Ào t4. Ao*3
Date Date 7.7 NAlf 2l,23
Signatule Signahl'e

t
*

| ÀtO
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'l'his Policy scts out the aclmission clitelia rvhich apply to the enrolment olall new international stuclents.

Adnrission to undergraduate studies

ln ordel tu enrol in any underg|aduate degr.ee plogram, students must:

r hold a valid Univelsity Entrance Qualification (High School Certifìcate);
o be pr.operly preparecl to embar.k upon their chosen degree program;

' ensure that they have the basic requisítes, and the knorvledge necessary to follow their chosen
pathway successfully;

o submit an application on UNIPAVIA's application portal requesting an on-line evaluation of their.
credentials and requisites befbre enrolling, which will be carried out by the Admission oflìce;

.,\dnrission to graduate studies

In ordcr to enrrol in any graduate degree plogram, students nrust:

r hold a valid uníversity Qualifìcation or post-secondary school qualification (of at least three years);
o be properly pr.epared to embar.k upon their.chosen degree program;
o ensul'e that they have the basic lequisites, i.e. the knowledge necessary to follow their chosen

pathrvay success t'ul ly ;

I submit an application on UNIPAVIA's application portal requesting an on-line evaluation of their
credentials and requisites befble enrolling, which will be carriecl out by the Admission office;r meet the Engrish ranguage requirement of the program to which they appry;

Admlssion to Foundation year program

In ordel to entol in the Founclation year.progr.am, students must:

e hold a valíd high school leaving certifìcate with at least I I (eleven) years of sch.oline (K-
I l)' tiorn prinrat'y school to high school diploma, thus not meeting the minirnum' 

requirements to entcr the Italian Higher. Education System,

' ensure that they have the basic lequisites, i.e. the knowledge necessary to follow their chosen
pathway successlilly;

o submit an application on UNIPAVIA's application furtal requesting an on-line evaluation of their
credentials and requisites before enrolling, which will be carried out by the program committee.

'l'he Recruiter will carefuily infirrm the students of the above r.equirements.
ln addition' the Recruiter will examine each student's curriculum Vitae and motivation to aocurately assess the stuclent,s
personal preparation, the teasons lbl ohoosing tJNlPAvlA as well as the expectations ancl aims. The Recruiter rvill thcn
f'orrvard all the data lo UNIpAVIA fbr the delìnitive evaluation.

I'he llccluitershall regularly check the t'ollor,ving link fbr fir.therdetaíls and updates:
- U N I PAV I A webpage for prospecti vc stuclents: https://web_en.u nipv. il
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Attachment 2 - Commlssion Rates

For the recruitment activity governed by this Agreement, UNIPAVIA shall pay the Recruiter a remuneration, coming

lrom the represented Teriitory, who will be enrolled at UNIPAVIA, and whb can be considered as'l€cruited" as desclibed

in articie'3 according to the terms ancl conditions reported herein below.

I ) UNIPAVIA shall pay the Recruiter fbr each student, who has been regularly enrolled in one of UNIPAVIA

Programs, as fbllows:

Bachelor's degree programs 500,00 Euro

Master's degrce programs 500,00 Euro

Foundation Year Program (12% oftuition fee)

The remuneration is meant lo be gmss and inclusive of any tax, fee, contt'ibution and charge due to the ltalian tax

regulations.

2, The Recruiter's remuneration, for each valid enrolment as per article 3.2 will be paid as set forth in article 3 and

4.
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